[image: image1.jpg]%NEWMAN
COLLEGE




Application for Bursary Fund 2023-2024
Discretionary Student Bursary

Student Name:  ___________________________       Form Group:  ______ 

Eligibility

I am eligible to apply for the Discretionary Bursary Fund as my parent/carers are currently in receipt of a Means Tested Benefit: (please tick relevant boxes and provide a photocopy of the evidence with this application):  

· Job Centre Plus









☐
· Department for work and pensions






☐
· Your Local Authority








☐
· Her Majesty’s Revenue & Customs

e.g. your Tax Credit Award Letter for 2022/23 which shows your 

☐
income from 2022/23. You must provide the full letter

NB- If you or you parent(s)/carer(s) are not in receipt of one of the benefits listed above but are employed or self-employed with a gross income of £23,000 or below per annum, you may still be eligible and can apply with the following evidence:

· The most recent three months’ pay slips

· P60 for the 2022/23 tax year

· Evidence of self-employed income, e.g. tax return or accountants letter

PLEASE ALSO ENSURE YOU HAVE APPLIED FOR FREE SCHOOL MEALS VIA BRIGHTON AND HOVE COUNCIL
https://www.brighton-hove.gov.uk/schools-and-learning/free-school-meals
1.  Transport















I would like to claim for assistance with transport costs and I confirm that I live 2.7 miles or more from Newman College (BN3 6ND).

· My home postcode is:  __________

· Total mileage from my home address to Newman College is:  _________________

· I will travel to College by bus / train (please delete as appropriate) and the cost of a weekly ticket is:  ___________ 

Notes for Transport Applications

Students should use the cheapest method of transport available to them.

If successful, students will receive payment into their bank account for each half term that they claim for, (eg:  if it is a 6-week half term and a weekly bus ticket costs £10.80, then students will receive a payment for 6 x £10.80, a total of £64.80 for that half term).  

2.  Text Books/Equipment or Course Materials
The item(s) and amount(s) I wish to claim support for are (please advise details below):

Item
:
____________________________________

Cost:
__________

____________________________________


__________

____________________________________


__________

Notes for Text Books/Equipment or Course Materials:

Text books will only be authorised if they are not already supplied by the College and if they are essential for the course.  Students should ask the Subject Leader to email Ms Aboutayab the ISBN number, author and title of the text book required and confirm that it is essential for the course.  Our Finance Team will then purchase the text book for you and you will be sent an email to your College email address to advise you when it is ready to be collected.  Please do not purchase any items yourself, as the College will not be able to reimburse you.

3.  Stationery Pack 

I would like to receive the stationery pack 
YES / NO (please delete as appropriate)

Notes for Stationery Pack:

This is a basic supply of stationery, all students eligible to receive the discretionary bursary fund are entitled to this stationery pack.  Any other stationery that is required and that is essential for the course will have to be applied for under the section “Miscellaneous Items” section.  Students would need to provide a note from the course teacher advising what the equipment is and that it is essential for the course.  This should be attached to support the application. Please do not purchase yourself, as the College will not be able to reimburse you.

4.  Exam Resit Fees










I would like to claim for the following exam resit(s) (please advise exam and amount below):

Exam:

____________________________________

Cost:
__________





____________________________________


__________



____________________________________


__________




____________________________________


__________

Notes for Exam Resit Fees:

Students will be required to complete an exam resit form and obtain the relevant signatures from teachers to support this.  Students should take the completed form to Mrs Morgan in the Sixth Form Reception, who will sign the application off.  A photocopy will be taken and given to the student to attach to the application and the student should take the original copy to the Examinations Office before the resit deadline.

5.  Miscellaneous Items









The item(s) and amount(s) I wish to claim support for are:
Item:
________________________________________

Cost:
__________

________________________________________


__________

________________________________________


__________

________________________________________


__________

________________________________________


__________

Notes for Miscellaneous Items

This section is for any other items that will support students who face financial barriers to participate in education (see guidance notes for further information).  Please provide as much information as possible to support your application, including photocopies of all receipts/copies of paperwork.  

Student and Parent/Carer Declaration

I confirm that the information provided is accurate and that this information may be required to help prevent fraudulent claims. 

Student’s Full Name (please print): ________________________________________

Student’s Signature:   _____________________________   Date:  ______________

Parent/Carer’s Full Name (please print):  ___________________________________

Parent/Carer’s Signature:  ________________________   Date:  _______________

Please be aware that due to limited funding, discretionary bursaries awarded may be less than the amount applied for, but we will endeavour to support applications on an individual need.
Payment will be dependent upon students maintaining attendance above 97% in the term preceding the due payment and performing and behaving well at College.

Emails will be sent to the student’s College email address to advise if the application has been successful and also to advise when a payment will be made or an item is ready to be collected. Students should be checking their College email daily.

Please return the completed application form (including relevant evidence to support the claim) to Mr Marsh or Ms Y Aboutayab, Sixth Form Administrator, Newman College Reception.




Half Term:  ______________________
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